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SUMMARY 
 
Following a report from the Independent Remuneration Panel, the Council has agreed to 
make changes to its local Members’ allowance scheme and has asked the Constitution 
Committee to consider appropriate wording for inclusion in the scheme following 
consultation with Internal Audit. 
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RECOMMENDATION 
 
That the Constitution Committee recommends to Council the following amendments to 
Article 2.5 of the Council’s Constitution 
 

1. Childcare and Carers allowance: “An allowance for child care and carers at £5.89 
per hour is payable, subject to a ceiling of £1,110 per annum per Councillor, 
payable for approved duties on presentation of a receipt/invoice or signed 
verification from the carer to confirm the arrangements.” 

2. Article 2.5.1(ii): “Cabinet, Committee or sub-Committee meetings of which the 
Councillor is a member or, if not a member of a meeting, where they have a 
legitimate interest in a matter that is scheduled to be discussed.” 

3. To add Article 2.5.1(xii): “Meetings with officers to discuss items included on 
Council, Cabinet and committee agendas where the Councillor has made a pre-
arranged appointment.” 

4. To add Article 2.5.1(xiii): “Town and Parish Council meetings and Parish Meetings 
within the Member’s Ward that they attend as a representative of South Kesteven 
District Council.” 

 
1. BACKGROUND TO REPORT 
 
1.1 At its meeting on 23 November 2017, the Council considered and agreed the 

recommendations of the Independent Remuneration Panel (the Panel) in relation 
to its scheme of Members’ allowances. 

 
1.2 In addition to recommendations relating to the level of Members’ allowances, the 

Panel also suggested a number of changes to the local scheme on the basis of 
the evidence that was received. Given that this broadened the scope of activity 
for which claims could be made, it was suggested that there should be 
consultation with Internal Audit to make sure that checks and balances were in 
place to verify those claims. 

 
1.3 Council agreed to make the following changes to the local scheme: 
  

a) To allow members to claim for their travel when they have a legitimate interest 
in a matter being discussed by one of the Council’s Committees. 

b) To allow members to claim for their travel when they attend the Council offices 
to meet with an appropriate officer to discuss item(s) included on Council, 
Cabinet and committee agendas. 

c) To allow members to claim for their travel when attending Town and Parish 
council meetings and Parish Meetings 

d) To allow recompense for “informal” caring arrangements 
 
1.4 The current wording of the local scheme states that travelling expenses are 

payable for “Cabinet, Committee or sub-Committee meetings of which a member, 
or has been invited to attend such meeting. If not a member of the committee or 
not invited to attend such a meeting no travel expenses are payable.” To 
incorporate the proposal at 1.3a), it is suggested that this may be amended to 
read: “Cabinet, Committee or sub-Committee meetings of which the Councillor is 
a member or, if not a member of a meeting, where they have a legitimate interest 
in a matter that is scheduled to be discussed.” 

 



 

 

1.5 Under the current scheme, a Member may only make a claim for their travel to 
Council offices when they are meeting with an officer when that officer has invited 
them or where the journey can be linked to a special responsibility that sits with 
the members, for example meeting with officers in connection with their Cabinet 
Portfolio or a meeting of which they are the Chairman or Vice-Chairman. The 
Panel suggested that this should be broadened and therefore it is proposed that 
a new criterion should be added as article 2.5.1(xii): “Meetings with officers to 
discuss items included on committee agendas where the Councillor has made a 
pre-arranged appointment.”  The suggestion is that an appointment should be 
made with the relevant officer so that it is possible to verify any claim made by a 
Councillor in relation to meeting an officer. It also reduced the risk of a Councillor 
attending the Council offices to see a particular person and that person was not 
available, creating an unnecessary journey. 

 
1.6 No provision is made within the current local scheme for Members who attend 

meetings of the town and parish councils and parish meetings within their Ward. 
It is therefore suggested that a further new criterion should be added as article 
2.5.1(xiii) “Town and Parish Council meetings and Parish Meetings within the 
Member’s Ward that they attend as a representative of South Kesteven District 
Council.” It is recognised that a member may attend a parish council meeting as 
a parish councillor, they would also be required to attend as a representative of 
South Kesteven District Council. In such cases mileage claims should be met. 
The specification about attending meetings within their Ward has been included 
given that there is a possibility that a Member may attend a number of parish 
council meetings as both a District Councillor and a County Councillor. If a 
Councillor attends a parish meeting outside their district Ward on behalf of 
another Council, any mileage payment would need to be met through any travel 
and subsistence arrangements that the other body has in place. In signing their 
travel claim forms, Members are already to confirm that they have not received 
payment for any of the listed journeys from any other organisation.  
 

1.7 The final recommendation of the Panel related to making claims under the 
childcare and carers allowance. Currently this allowance is payable for approved 
duties only on presentation of a receipt/invoice. Evidence received by the Panel 
indicated that Members would like to see this broadened to incorporate informal 
caring mechanisms, including other family members and babysitters. Given that 
the length of meetings could be difficult to predict, the potential for meetings to 
be called with just over a week’s notice and some evening meetings, Members 
had indicated that it could be difficult to book additional nursery hours or to make 
use of extended school provisions. There was an increasing likelihood that 
Members would have to fall back on those informal caring mechanisms for which 
no reimbursement could be provided. It is suggested that there is a change to the 
way in which this allowance can be claimed with recognition that there will no 
requirement for a receipt for using any such arrangements. Instead of attaching 
an invoice to the normal travel and subsistence claim, the suggestion is that there 
is a bespoke form for this allowance. Where formal arrangements are used, 
receipts and invoices can still be attached to the form and this can be signed off 
by the Member. Where informal arrangements are used, it will be necessary for 
the Member to ensure that the “informal” carer signs to confirm the date of the 
session to which the claim relates, together with the number of hours during 
which the care was provided. A draft version of the form is attached as Appendix 
A to the report. 



 

 

  
2. OTHER OPTIONS CONSIDERED 
 
2.1 Council decided at its meeting on 23 November 2017 that it would adopt the 

changes to the local scheme subject to further consideration by the Constitution 
Committee 

   
3. RESOURCE IMPLICATIONS  
 
3.1 Broadening the scope of items for which  members can claim could lead to an 

increased cost for  travel and subsistence claims. At its meeting on 23 
November 2017 Council agreed that any in-year costs would be funded from 
the local priorities reserve. 

 
4. RISK AND MITIGATION  
 

Risk has been considered as part of this report and no specific high risks were 
identified. 

 
5. ISSUES ARISING FROM IMPACT ANALYSIS (EQUALITY, SAFEGUARDING 

etc.) 
 
5.1 This report refers to recommendations that were made to the Council by an 

independent panel and the subsequent decision made by Council in response 
to those recommendations. 

  
6. CRIME AND DISORDER IMPLICATIONS 
 
6.1 There are no crime and disorder implications arriving from this report.  
 
7. COMMENTS OF FINANCIAL SERVICES 

 
7.1 The inclusion of new criteria will result in an increase in the annual budget of 

members’ allowances.  The in-year impact will be met from the local priorities 
reserve as the budget has already been approved.  Budgets for future years will 
be increased although it is difficult to anticipate the financial impact due to the 
uncertainty in the number of claims that may be received under the new criteria. 

 
8. COMMENTS OF LEGAL AND DEMOCRATIC SERVICES 
 

On the 23rd November 2017, Council approved the recommendations of 
the Independent Remuneration Panel including the provision to back-date 
the changes to 1st September 2017. In these circumstances it is important 
that the changes to the local scheme are considered as a matter of 
urgency to effect any changes to the scheme in the Constitution. 
 

9. COMMENTS OF OTHER RELEVANT SERVICES  
 
 
10.  APPENDICES 
 
10.1 Appendix A – draft form for claiming Carers’ Allowance 



 

 

  
11.  BACKGROUND PAPERS 
  
11.1 Report of the Independent Remuneration Panel presented to Council on 23 

November 2017: 
http://moderngovsvr:8080/documents/s19105/IRP_131017v5.pdf  

  

http://moderngovsvr:8080/documents/s19105/IRP_131017v5.pdf


 

 

Appendix A 
 

Carers’ Allowance Claim Form 
 

This is an allowance for child care and carers at £5.89 per hour, subject to a ceiling of 
£1,110 per annum per Councillor, payable for approved duties. 

 
Councillor __________________________________ 
 
PART A 
 
Do you have an invoice/receipt? 
 

 Yes (If ‘yes’ please attach the invoice skip to Part C) 

  

 No (If ‘no’ please complete both Part B and Part C) 

 
PART B 
 

No. of 
hours 

Rate (max £5.89 
per hour) 

Carer’s Name (print in 
block caps) 

Carer’s Signature 

    

    

    

    

 
PART C 
 
Reason for incurring expense (please provide specific information regarding the duties 
you were undertaking when the expense was incurred: 
 

Date Times Meeting Responsible Officer 

    

    

    

    

    

    

 
Total value of claim:  
 
I declare that: 
 

a) The above expenditure has been necessarily incurred to enable me to perform 
the above approved duties as a member of South Kesteven District Council. 

b) I have actually made the payments shown. 
c) I have not made nor will make any claim from any other authority or body in 

connection with the duties indicated above. 
 
 
Signed: _________________________________  Dated: ____________________ 

£ 


